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	Application for Employment 
In confidence
	THE GMB IS COMMITTED TO EQUAL OPPORTUNITIES IN ITS EMPLOYMENT POLICY, PRACTICES AND PROCEDURES.

	
	Post applied for:
	

	
	Based at:
	

	
	
	

	Please read the job description carefully before completing this form.

	Personal details

	Surname:
	
	Mr  FORMCHECKBOX 
  Mrs  FORMCHECKBOX 
  Miss  FORMCHECKBOX 
 Ms  FORMCHECKBOX 
 Other  FORMCHECKBOX 
 

	Forename(s):
	
	If other, please specify
	

	Home Address:
	

	Postcode:
	
	Email:
	

	Home Tel:
	
	Mobile:
	

	How did you hear about this vacancy?
	


	Employment History

	Name of present or most recent employer:
	

	Contact Details: (Address/Email):
	

	Post Held:
	

	From (Month/Year):
	
	To (Month/Year):
	

	Please briefly outline your main duties & responsibilities:
	


	Please provide further details of all your previous work experience. This can include any unpaid or voluntary work that you may have undertaken. 


	Name of employer:
	

	Contact Details: (Address/Email):
	

	Post Held:
	

	From (Month/Year):
	
	To (Month/Year):
	

	Please briefly outline your main duties & responsibilities:
	


	Name of employer:
	

	Contact Details: (Address/Email):
	

	Post Held:
	

	From (Month/Year):
	
	To (Month/Year):
	

	Please briefly outline your main duties & responsibilities:
	


	Name of employer:
	

	Contact Details: (Address/Email):
	

	Post Held:
	

	From (Month/Year):
	
	To (Month/Year):
	

	Please briefly outline your main duties & responsibilities:
	

	(Please continue on a separate sheet if necessary)


	Qualifications & Professional Training

	Qualifications

(Academic or Professional):
	

	

	Details of any relevant Training (including any short courses):
	

	

	Please provide details of any professional memberships:
	

	

	Trade Union Experience or Training:

Trade union experience/ training is an asset. 
Please detail your national and international trade union experience or training, if any.
	


	

	Candidate Statement

	After reading the job description and person specification, please provide details of why you are applying for this post and highlight any knowledge, experience or skills you think are relevant.  

	

	Please continue on a separate sheet if necessary

	References

	All applicants are required to provide this information. 

Please give the names and addresses of two people whom we may approach for a reference.  They should have known you in a professional capacity and one should be your current or most recent employer. 

We will not accept your application as complete without this information.

	REFEREE 1

	Full Name: 
	
	Email Address:
	

	Telephone number:
	
	Time known?
	

	Job Title/Position of referee:
	
	May references be taken up immediately on appointment?
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	REFEREE 2

	Full Name:
	
	Email Address:
	

	Telephone number:
	
	Time known?
	

	Job Title/Position of referee:
	
	May references be taken up immediately on appointment?
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	


	Do you have permanent right to work in the UK?
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	What is the notice period required in your current role?
	

	Do you have a valid, clean, full Drivers’ Licence?

This will not be a requirement for every GMB role
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	If no, please indicate your current Drivers’ Licence status:
	Learner’s Licence   FORMCHECKBOX 
  Expired Licence   FORMCHECKBOX 

I have points on my Licence   FORMCHECKBOX 
 I do not have one  FORMCHECKBOX 


	If no, is this due to a Disability?

The GMB may make reasonable adjustments so your application may still be considered for the role if you cannot drive due to a disability
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	


	Convictions

	Have you ever been convicted of a criminal offence? 
	Yes   FORMCHECKBOX 
    No   FORMCHECKBOX 


	If yes, please give details of any unspent convictions. Spent convictions do not have to be declared as the job is not one covered by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.
	


	

	Data Protection

	Information from this application may be processed for the purposes registered by the Employer under the General Data Protection Regulation ((EU) 2016/679)) (GDPR). Please refer to the enclosed GMB Candidate Privacy Notice for further information on how we will process your data.
I hereby give my consent to the GMB processing the data supplied in this application form for the purpose of recruitment and selection.

	Declaration

	I certify that all the information contained in this form and any attachments is true and correct to the best of my knowledge. I realise that any false information or omissions found at a later date may lead to dismissal without notice. If sent electronically, without signature, you automatically agree to the declaration.     I agree  FORMCHECKBOX 


	Signed:
	
	Date:
	

	

	Returning your application

	By email to: the job contact specified on the advert
Please ensure your application is submitted with the following document name format: [YOUR NAME]_[JOB TITLE]_Application Form EXAMPLE: JohnSmith_RegionalSecretary_ApplicationForm
Please check the job advertisement for application submission deadlines
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